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MNOJIMTUKA OBPABOTKH INEPCOHAJIBHBIX JIAHHBIX
B ®I'BHY BHUMMK

1.OBILME ITOJIOXEHMWA

1.1. Tlonuthka oOpaGoTku nepcoHanbHbIX AaHHeix B ®I'BHY BHHWHMMK
(nanee — IlonuTHKa) ONMpeaeNnseT OCHOBHbIE NMPUHIHUIIEI, €U, YCIOBHS U CIIOCOOBI
06paboTKH TMEePCOHATBHBIX JaHHBIX, IEPEYHH CyOBEKTOB M cocTaB 00pabaTeIBaeMbIX
B ®I'BHY BHUUMK (nanee — Y4ypexxaeHue) NepCOHATBHBIX AAHHBIX, AEHCTBUS H
olepaluy, COBeplIaeMble C IEePCOHAIBHBIMH JIaHHBIMHM, IIpaBa CyOBEKTOB
[ePCOHANBHBIX JIaHHBIX, a TAK)Ke COJAEPXKHUT CBEIEHHS O pealu3yeMbIX B
VupexaeHud TpeOOBaHUAX K 3alIUTE NePCOHATBHBIX JaHHBIX.

1.2. TlonmuThka TpPHHATAa C LENBIO 3alIUTHl MpaB M CBOOOJ YelnoBeKa H
rpaXkJaHuHa pu 006paboTKe NMepcOHaNBHBIX JaHHBIX, B TOM YHCJIE 3alllUThHl IIpaB Ha
HENPUKOCHOBEHHOCTh YaCTHOM XU3HH, IMYHYIO U CEMEHHYIO TalHY.

1.3. JlokanbHble HOPMaTHUBHBIE aKThl U HHbIE JJOKYMEHTBI, periiaMeHTHPYIOIIne
00paboTKy MepcoHaNbHBIX JaHHBIX B YUPEXJIEHUH, B TOM YHCIIe A uX o6paboTke B
UH(OPMALIMOHHBIX cUcTeMax, cozieprKalx NepCOHAIbHbIE JTaHHBIE,
pa3pabaThIBalOTCs B YUPEKACHUH ¢ yueToM nojoxeHui [Tonutuku.

1.4. B ITonuTHKe UCTIONB3YIOTCS CIEyIONHEe OCHOBHBIE TEPMHHBI:

—  [epcoHaJbHbIe JaHHbIE — JIF00as HHGOpMaLus, OTHOCALIASACSA K IPAMO HIH
KOCBEHHO OIpeJelieHHOMY WM ornpejenseMoMy (uzndeckoMy numy (cyOBekTy
MEepPCOHANIBHBIX JaHHBIX);

—  omepaTop NepcoHaNbHBIX JaHHbBIX (OmepaTop) — rocyAapCTBEHHBIN OpraH,
MyHHILHIIAIBHBINA OpraH, IOpUINYecKoe HIH (pU3NYecKoe JTHI0, CAMOCTOSTEIbHO HIH
COBMECTHO C JPYTHMH JIMLIAMH OpraHusylomue M (WIH) OCYIIECTBISIONHE
00paboTKy MEepCOHATBHBIX MJAaHHBIX, a TaKXKe OmIpejeNsionMe Lend oOpaboTku
TepCOHATBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JaHHBIX, MOUIEXAIMX 00paboTKe,
JIeWCTBUS (OMepaluu), COBEpIaeMble ¢ IEPCOHAILHBIMH JIaHHBIMH;

—  obOpabGoTka NepcOHANBHBIX JaHHBIX — Jil0Ooe JelcTBHE (omepanus) WU
COBOKYITHOCTb JIEHCTBHH (Omepanuii) ¢ nepcoHaabHbIMH JaHHBIMH, COBEPIIAEMBIX C
HCIIOJIb30BaHHEM CPEJICTB aBTOMAaTH3allMu Wik 0e3 ux ucronb3oBaHus. O6paboTka



— . MIEPCOHAIBHBIX JAHHBIX BKJIIOYAET B ceOs, B TOM YHCIE: cOOp, 3aIHCh,
CUCTEMAaTHU3alNI0, HAKOIUICHUE, XpaHEHUE, YTOUHEHUE (OOHOBJIEHHE, MU3MEHECHHE),
M3BJICYEHUE, UCIOIb30BaHuEe, TniepeAady (pacnpocTpaHeHue, NPeaoCTaBICHUE,
JOCTYII), 00€3IMYrMBaHue, OJIOKUPOBaHUE, YIaJICHUE, YHUUTOKEHHUE;

—  aBTOMAaTU3MpOBaHHAas 0O0pabOTKa MEepPCOHAIBHBIX JaHHBIX — 0O0paboTKa
NEePCOHAIBHBIX JAHHBIX C TTIOMOIIBIO CPEJICTB BHIUUCIUTEIIBHON TEXHUKH;

—  pacmpocTpaHeHHE MEPCOHANBHBIX JIAHHBIX — JCHCTBHS, HAIllpaBJICHHBIC Ha
PACKpBITHE MEPCOHATBHBIX JTAHHBIX HEOMIPEACICHHOMY KPYTY JIUIT;

—  MPEeIOCTaBIICHHE NMEPCOHAIBHBIX JAHHBIX — JCHCTBUS, HAMpaBICHHBIC Ha
PacKphITUE TEPCOHANBHBIX JAHHBIX OMNPEACICHHOMY JHIy WA ONPEICTICHHOMY
KpyTy JIUIL;

—  OJOKHMpOBaHME TIEPCOHAIBHBIX JaHHBIX — BPEMEHHOE IMpeKpalIeHue
00pabOTKM TIePCOHAIBHBIX JAaHHBIX (32 HCKIIOYEHHEM CJydaeB, eclii 00paboTka
HeoOXoauMa JiJIsl yTOUYHEHUS TIEPCOHATBHBIX JaHHBIX);

—  YHHYTOXXCHHE MEPCOHAIBHBIX JTAHHBIX — JICUCTBUS, B PE3YIbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOKHBIM BOCCTAHOBUTH COJCpP)KAHWE IMEPCOHAIBHBIX JAaHHBIX B
WH()OPMAITMOHHOW CHCTEME NEPCOHATBHBIX JAHHBIX W (MJIM) B pe3yjbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTepUaIbHbIC HOCUTEIH MEPCOHAIBHBIX JaHHBIX;

—  00e3NMurMBaHUE TIEPCOHAIBHBIX JIAHHBIX — JICUCTBUS, B pe3yJbTaTe
KOTOPBIX CTAHOBUTCS HEBO3MOXXHBIM 0€3 HCMOJIb30BAHUS  JOTOJHHUTEIHHOM
nHpOpMAIUU ONPEACITUTh MPUHAIICKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
CyOBEKTY IEPCOHAIIBHBIX JTAHHBIX;

—  wHbOpPMAIIMOHHAS CHUCTEMa IEPCOHAIBHBIX MJAaHHBIX — COBOKYITHOCTh
comepkammxcs B 0a3ax JTaHHBIX TMEPCOHATBHBIX TAaHHBIX M OOCCIEYMBAIONINX HX
00paboTKy HH(DOPMAITMOHHBIX TEXHOJIOTHH U TEXHUYECKHUX CPEJICTB;

—  TpaHCTpaHWYHas Tiepedadya IEpPCOHAJIBHBIX JIAHHBIX —  Iepejada
MIePCOHAIBHBIX JIAHHBIX HA TEPPUTOPHUIO MHOCTPAHHOTO TOCYJapCTBa OPraHy BIIACTH
MHOCTPAHHOT'O TOCYJapCTBa, HHOCTPAHHOMY (hU3UYSCKOMY JIMIY WM HHOCTPAHHOMY
IOPUIMYCCKOMY JIHITY.

1.5. OcHOBHBIE 00A3aHHOCTH Y UPEXKICHUS

1.5.1. JlomKHOCTHBIE JHIA YUpeXICHHs, B OOA3aHHOCTH KOTOPBIX BXOJMT
00paboTKa 3ampocoB U OOpalleHUN CyOBEKTOB MEPCOHAIBHBIX JaHHBIX, 00sS3aHbI
o0ecneynTh KaxaoMy CyOBEKTYy BO3MOKHOCTh O3HAKOMJICHHUSI C JIOKYMEHTaMU H
MarepualiaMH, COJIEpXKallUMU MX T[epCOHAJbHbIE JaHHbIC, €CJIU HWHOE He
MPEYCMOTPEHO 3aKOHOM.

1.5.2. YVapexnaenue o0s3yeTcs HE MPUHUMATh HA OCHOBAHMH HUCKITIOYHTEIILHO
ABTOMATH3UPOBAHHOM  0OpaOOTKH  PEIICHHUS, MOPOXKAAIONINE  IOPUIUUYCCKHEC
MOCJIC/ICTBUSI B OTHOIIIEHWN CYOBEKTOB MEPCOHAIBHBIX JaHHBIX WJIM WHBIM 00pa3oM
3aTparvBarolIne UX MpaBa M 3aKOHHBIC HHTEPECHI.

1.6. IIpaBa u 06s13aHHOCTH CyOBEKTOB MEPCOHAIBHBIX TAHHBIX

1.6.1. B mensx 3amuTbl CBOMX IIEPCOHANBHBIX JAHHBIX, XPaHAIIUXCS B
VYupexxnenuu, CyObeKT MePCOHAIBHBIX IAaHHBIX UMEET MPaBOo:



— TIOJTYYUTh JTOCTYII K CBOMM MEPCOHATHHBIM JJAHHBIM;

— TOJy4UTh HMH(POPMAIIMIO, KACAIOIIYIOCS OO0pabOTKU €ro MepCcoHaTbHBIX
JTAHHBIX

— TpeOOBaTh WCKIIOYEHUS WM UCIPABICHUS HEBEPHBIX WU HEMOJIHBIX
NEPCOHATBHBIX JAHHBIX;

— MOJy4YaTh CBOOOHBIN OECIUIATHBIN TOCTYN K CBOMM IEPCOHAIILHBIM JIaHHBIM,
BKJIIOYAsl TIPaBO Ha IMOJy4YEHUE KOMHM 000U 3amucH, cojepkaileid nepcoHaibHbIe
JTaHHBIC,

— JIONOJHUTh TEPCOHANbHBIE JIaHHBIE OIICHOYHOTO XapaKTepa 3asBJICHUEM,
BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHUS;

— ONpeneNiATh CBOMX MPEACTaBUTENCH IS 3allUThl CBOMX IEPCOHAIBHBIX
TAHHBIX;

— TpeOOBaTh COXPAHECHUS U 3AIUTHI CBOCH JIMYHON U CEMEMHOM TallHBI,

— 00’KaJoBaTh B Cyj/€ JIIOObIe HENpaBOMEpHBIC JCUCTBUS WU O€31eUCTBUS
VYupexxaenus npu o0paboTKe U 3allUTe €ro MePCOHATBHBIX JIAHHBIX.

1.6.2. PaGoTHUKHU YupexaeHUs: 00sI3aHbI:

— B Clydasx, MPEeAyCMOTPEHHBIX 3aKOHOM WJIU JOTOBOPOM, IepeaaBaTh
VYupekaeHuto 10CTOBEPHBIE JOKYMEHTHI, COJIEpKAIUE IEPCOHATbHBIE JaHHBIE;

— HE MPEIOCTaBIATh HEBEPHBIC EPCOHANIbHBIC JJAHHBIC, 4 B CIIy4yae U3MEHEHUH B
MEPCOHANIBHBIX JTAHHBIX, OOHAPYKEHHS OINTMOOK WIIM HETOYHOCTEH B HUX ((pamuus,
MECTO JKUTEIbCTBA U T. [I.), HE3aMEUTUTEILHO COOOITUTH 00 3TOM B YUpEK/ICHUE.

2. IIEJIN CBOPA TIEPCOHAJIBHBIX JTAHHBIX

2.1. [lepconanbHbBIE JaHHBIE 00pa0aTHIBAIOTCS B Y UPEKACHUN B IEISIX:

2.1.1. ob6ecneuenuss coOmoaenus Koncruryuuu Poccuiickoii ®eneparuu,
3aKOHOB M MHBIX HOPMATUBHBIX MPABOBLIX aKTOB Poccuiickon denepanuy;

2.1.2. peryaupoBaHus TPYAOBBIX OTHOIICHHUI C paOOTHUKAMU Y UPEKICHUS;

2.1.3 TOArOTOBKH, 3aKJIIOUYCHHUS, HCIOJHEHUS U NPEKPAIICHUS JOrOBOPOB
C KOHTpareHTaMHu;

2.1.4. ucionHeHus1 CyZeOHBIX aKTOB, aKTOB JIPYTUX OPTaHOB MJIU JTIOJKHOCTHBIX
JIALL, TOJISKAIIUX UCIIOJHEHHUIO B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickomn
®denepanyu 006 UCTIOTHUTEIILHOM MTPOU3BOJICTBE;

2.1.5. ocymiecTBIEHHs] TpaB U 3aKOHHBIX HMHTEPECOB YUPEXKACHUS B pAMKAX
OCYILIECTBJICHUSI BUJOB JIESITCIBHOCTH, MPEAYCMOTPEHHBIX YCTaBOM U UHBIMHU
JIOKQJIbHBIMM HOPMATUBHBIMU aKTaMU Y upexKaeHUS;

2.1.6. B UHBIX 3aKOHHBIX IIEJIIX.

2.2. VYupexJaeHue OCYIIEeCTBISIET 00paOOTKy TMEepPCOHANBbHBIX  JaHHBIX
pabOTHUKOB W IPYTUX CYOBEKTOB TMEPCOHAJBHBIX JIaHHBIX, HE COCTOAIIUX C
VYupexaeHueM B TPYJIOBBIX OTHOILIEHUSIX, B COOTBETCTBHUH CO CIEIYIOIIUMHU
MPUHITUTIAMU:

2.2.1. 00paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISICTCS HA 3aKOHHOW U
CIIPaBEJIMBON OCHOBE;

2.2.2. 00paboTka TEPCOHATBHBIX JAHHBIX OTPAHUYMBACTCA JOCTHIKEHUEM
KOHKPETHBIX, 3apaHee OMNpEeNeNICHHbIX U 3aKOHHbIX 1eneil. He momyckaercs



00palboTKa MepcoHaIbHBIX JaHHBIX, HECOBMECTUMAs C IIeJIAMU cOOpa MepCOHATBHBIX
JTaHHBIX;

2.2.3. He nomyckaercsi o0beMHEeHne 0a3 JaHHBIX, COJEPKAIIUX NEPCOHAIBHbIC
JIaHHbIe, 00paboTKa KOTOPBIX OCYIIECTBISETCS B IENIAX, HECOBMECTUMBIX MEXKIY
co0oii;

2.2.4. 06paboTKe MOAJIEKAT TOIBKO MEPCOHANBHBIE JaHHBIE, KOTOPHIE OTBEYAIOT
eIsIM UX 00paboTKH;

2.2.5. copepxaHue U 0o0beM 00pabaThIBAEMBbIX MEPCOHAIBHBIX JaHHBIX
COOTBETCTBYET 3asBICHHBIM IesiM 00padoTku. OOpabaTbiBaeMble MEPCOHATBHBIC
JaHHbIE HE JOJDKHBI OBbITh HM30BITOYHBIMUA MO OTHOLICHHIO K 3asBJICHHBIM IEJISIM
ux 00paboTKH;

2.2.6. pu 00pabOTKEe TEPCOHATBHBIX JAaHHBIX OOECIICUMBAIOTCS TOYHOCTH
NEPCOHANBHBIX  JAaHHBIX,  HX JOCTaTOYHOCTh,  a B HEOOXOMUMBIX  CIy4asx
U aKTyaJIbHOCTh 110 OTHOILIEHUIO K LIENIM OOpabOTKM MEpPCOHANbHBIX JIaHHBIX. B
VupexneHnn NOpUHUMAIOTCS  HEOOXOoAMMble Mepbl JIMOO  obecneunBaeTcs
UX IPUHATHE 10 YJAJICHUI0O WIM  YTOYHEHHIO HEMOJHBIX WM  HETOYHBIX
NEPCOHANBHBIX JaHHbIX;

2.27. XpaHeHHE TMEpPCOHAJBHBIX JaHHBIX OCYIIECTBISETCS B (opMe,
MO3BOJIAOIIEH ONPEAEIUTh CyOBEKTa NEPCOHANBHBIX JaHHBIX, HE JI0JIbLIE, YEM 3TOTO
TpeOyloT 1enu oOpabOTKM MEPCOHANbHBIX JIaHHBIX, €CIM CpPOK XPaHEHUs
MEPCOHANBHBIX JaHHBIX HE YCTAHOBJCH (emepaqbHbIM 3aKOHOM, JIOTOBOPOM,
CTOPOHOH KOTOPOTO, BBITOJAONPHOOpETaTENIeM WIH TOPYYHTEIEM TI0 KOTOPOMY
ABIISIETCS CyOBEKT MEPCOHANBHBIX JAHHBIX;

2.2.8. oOpabGaTbiBacMble TEPCOHANBHBIC JJAaHHBIE YHHUYTOXKAIOTCA JIMOO
00€3JIMYMBAIOTCS 10 JOCTWKEHUU 1esied  o0pabOTKM WM B cllydae yTpaThl
HEOOXOJAMMOCTH B JOCTH)KEHMHM JTUX LeJleil, €CIM HHOE He MPeayCMOTPEHO
(dhenepaabHBIM 3aKOHOM.

3. IPABOBBIE OCHOBAHMS OBPABOTKH ITEPCOHAJILHBIX
JAHHBIX

3.1. Ilomutuka  OOpaOOTKM  TEPCOHAIBHBIX  JIAHHBIX B YUPEXKICHHUH
OTpENENsIETCS B COOTBETCTBUU  CO CIACAYIOIIMMU HOPMATUBHBIMU  MPABOBBIMU
aKTaMu:

— Tpynosoi konekc Poccuiickoit denepanuu;

— VYka3 Ilpesunmenta Poccuiickoit  ®epeparuu  oT 6 mapra 1997 r.
Ne 188 «O0 yrBepxaenuu [lepeuns cBegeHnil KOHGUIECHIUATBHOTO XapaKkTepay;

— mnocraHoBieHue IlpaBurensctBa Poccuiickoit ®enepanuu ot 15 ceHTa0Ops
2008 r. No 687 «OO6 yrBepxkaenun Ilomoxkenus 00 0COOEHHOCTSIX  00paOOTKU
NEPCOHANBHBIX  JAaHHBIX, OCYILIECTBIsieMOH 0e3  HUCHOJb30BaHUS  CPEJACTB
aBTOMATHU3AINI;

— nocranoBnenue lIpasutensctBa Poccuiickoit @enepamuu ot 6 uromnst 2008 T.
Neo 512 «O0 yTBepkneHun TpeboBaHMIA K MaTe€pUaIbHbIM HOCHUTEIISIM
OMOMETPUYECKUX TMEPCOHANBHBIX JAHHBIX M TEXHOJOTUSM XPAaHEHHUS TaKUX JTaHHBIX
BHE MH(POPMAIIMOHHBIX CUCTEM MIEPCOHATBHBIX JTAHHBIX);



— noctranoBienue [IpaBurenscrBa Poccuiickoit ®deaepanuu ot 1 HOs0pst 2012 1.
No 1119 «O6 yTBepkneHMH TpeOOBaHUN K 3alllUTE IEPCOHAIBHBIX JaHHBIX IpHU
X 00padoTKe B UHPOPMAIIMOHHBIX CUCTEMAX MEPCOHANBHBIX TaHHBIX);

— mnpuka3z PockomHamzopa ot 05 centsiops 2013 r. Ne 996 «O6 yTBepkaeHuu
TpeOOBaHUI 1 METOJIOB MO 00E3TMUYUBAHUIO TEPCOHATIBHBIX TAHHBIX);

— HWHbIE HOpPMaTUMBHbIE IIpaBOBble akThl  Poccuiickonn  Penepauunun
Y HOPMAaTHBHbBIE JJOKYMEHTBI YIIOJTHOMOUYEHHBIX OPTraHOB IOCYAapCTBEHHON BIIACTH.

3.2. B uensx peanuzanuu nonoxkeHuit [lonmutuku B YupexaeHuu pa3zpaOoTaHbI
COOTBETCTBYIOINE JIOKAJbHBIE HOPMATUBHBIC AaKThI M MHBIC JTOKYMEHTHI, B TOM
qucIe:

— Ilonoxenue 06 06pabOTKe U 3alUTE MEPCOHATBHBIX TAHHBIX PAOOTHUKOB;

— Ilonmutuka omepatopa 00 00paOOTKE M 3aIUTEe MEPCOHATBHBIX JAHHBIX
PabOTHUKOB,

— Ilonoxxenue o 3ammTe MEPCOHATBHBIX JAHHBIX TMOJb30BaTENIC MHTEPHET-
caura;

— [onutrka KOHPUACHITNATBHOCTH;

— IlpaBuna o0pabOTKM TMEPCOHANBHBIX JAHHBIX CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX, OCYIIECTBIISIEMON 0€3 UCTIOIB30BAHMS CPEJICTB ABTOMATU3AIINY;

— [IpaBuna oO6pabOTKK MEPCOHANBHBIX JAHHBIX B MH(OPMAIIMOHHBIX CHCTEMaxX
MEPCOHANIBHBIX JTAHHBIX;

— Jlo:mKHOCTHAS MHCTPYKITUS JOJKHOCTHBIX JIUII, OTBETCTBEHHBIX 32 00pabOTKyY
nepcoHanbHbIX AaHHbIX B T’ BHY BHUNMK;

— JIoIKHOCTHAST MHCTPYKIIHS JIMII, OCYIIECTBIISIONUX 00paOOTKy NEepCOHAIbHBIX
nanueix B ®I'BHY BHUUMMK,

— WHBIE JIOKAJIbHBIC HOPMATHUBHBIC aKTHl W JIOKYMEHTHI, PETIAMCHTHPYIONTHE
BOITPOCHI 00PaOOTKH MEPCOHATBHBIX JTAHHBIX B Y UPEIKICHUH.

4. OBFbEM U KATEI'OPUU OBPABATBIBAEMBIX [TEPCOHAJIBHBIX
JAHHBIX, KATEI'OPMM CYBEBEKTOB ITEPCOHAJIBHBIX JTAHHBIX

4.1. O0beM TmepcoHATbHBIX JaHHBIX, OOpabaThIBaEMBIX B YUPEKICHUH,
OIPENICNISACTCS B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickont denepanuu
Y JIOKaJbHBIMA HOPMAaTHUBHBIMU aKTaMU YUpEXKIEHHUS C y4eToM Iiejiell oOpaboTKu
IIEPCOHAJIBHBIX JAHHBIX, YKa3aHHBIX B pasaene 2 [lomutuku.

4.2. ObpaboTKa crenraibHBIX KaTErOPHid MEPCOHATBHBIX JAHHBIX, KACAIOIIUXCS
pPacoBOii, HAIIMOHAJILHON MPUHAAJICKHOCTH, TOJUTUYECKUX B3IJIAJIOB, PEIUTHO3HBIX
wim  ¢unocopckux  yOexAeHUM, HUHTUMHOM  KU3HH, B  YUpEXKICHHUU
HE OCYLIECTBIISETCSI.

43.B Yupexenuu 00pabaThIBatOTCS MEePCOHAIbHBIC JTaHHBIE
CJIEIYIOLIUX KaTEeropuil CyObeKTOB:

- KaH/IUJATOB, PaOOTHUKOB, POJACTBEHHUKOB pAOOTHHUKOB, JIUL, paHEe
COCTOSIBILIUX B TPYJAOBBIX OTHOLIEHUAX C YUPEXKICHUEM;

- ¢uznyecKux JMI[ MO JOTOBOpaM Tpa)KIaHCKO-TIPABOBOTO XapakTepa,
aBTOPOB PE3YJIbTATOB UHTEIJIEKTYAIbHOU JEATEIbHOCTH;

—  KOHTpPareHToB — (U3MYECKUX JHI], MpeAcTaBUTENel MU pabOTHUKOB



KOHTPAareHToB (FOPUANYECKUX JIULT).

43.1. OO0bem oOpabaThiBaeMbIX IIEPCOHAIBHBIX JAHHBIX PaOOTHHUKOB
YupexaeHus.

[Tpu npueme Ha paboTy B YupexaeHue pabOTHUK OTAeNa KaApoB 00padaThIBacT
CJIeIyIolMe aHKeTHbIE U Onorpaguueckue JaHHbIe paOOTHUKA!

— CBEJICHHUA, COJEp)Kaluecs B JOKYMEHTE, YJIOCTOBEPSIONIEM JIMYHOCTh
pabotHuka (P.M.O. paboTHuKa, naTta pOKACHUS, MECTO POXKACHUS, IPAKIAHCTBO,
aZipec MecTa >KUTENbCTBAa (PETUCTpallMu), COCTOSHHE B Opake, COCTaB CEMbH,
MACIOPTHHIE TAHHBIE);

— uHQpOpMAIHs, COAEPKAIIAACA B TPYAOBON KHIXKE paOOTHHUKA;

— uHpopManus, coJiep KaIascs B CTPaxOBOM
CBUCTENHCTBE TOCYJAPCTBEHHOTO NIEHCUOHHOTO CTPaXOBaHMUS;

— CBEJICHUS, COJIEprKaIINecs B TOKyMEHTaX BOMHCKOTO y4eTa;

— cBelleHUsT 00 00pa3oBaHUM, KBAIM(DUKAIMK WIM HATUYUH CHEIUATBHBIX
3HAHUI WK MTOATOTOBKY;

— uHpOpMalUg MEIUIIMHCKOTO XapakTepa, B CIydasx, MPeIyCMOTPEHHBIX
3aKOHOJIaTEJIHLCTBOM;

— CBEIEHHUs, COJAepXKalMecs B CBUACTEIbCTBE O IIOCTAHOBKE Ha y4eT
(hM3MYECKOro JINIIA B HAJIOTOBOM OpraHe Ha Tepputopun Poccuiickoii deneparumy;

— JIpyrue JaHHble, HEOOXOJUMbIE MPHU MpueMe Ha paboTy B COOTBETCTBUU C
TpeOOBaHUSIMU TPYIOBOTO 3aKOHOJATENHCTBA W JIOKATBHBIMH HOPMATHBHBIMH
aKTaMH YIPEIKICHUS.

Lenu 00OpabOTKM MEpCOHANBHBIX JAHHBIX PAOOTHUKOB Y UpEKICHU:

— BEJICHHE KaJpOBOTO yUeTa;

— y4eT pabo4ero BpeMeHH pabOTHUKOB;

— pacyeT 3apa0O0THOM MJIaThl PAOOTHUKOB;

— BE/ICHUE HAJIOTOBOT'O YYeTa,

— BE/ICHHE BOMHCKOTO YY€Ta;

— TPEeAOoCTaBIICHHE B TOCYAApPCTBEHHBIC OPraHbl PEriaMeHTUPOBAHHOM
OTUYETHOCTH;

— 00s13aTebHOE U 1I0OPOBOIBHOE MEUIIMHCKOE CTPaXOBaHHE PaOOTHHUKOB,

— OpOHUPOBAHKE U OIUIaTa OUJIETOB U TOCTUHUYHBIX HOMEPOB paOOTHUKAM;

— apXUBHOE XpaHEHUE JAHHBIX;

— cojelcTBUE PAOOTHUKY B TPYJIOYCTPOMCTBE, OOYUYEHHUH, TMOJIH30BAHUU
Pa3ITUYHBIX JIBTOT.

[Tonyuenne u oOpabOTKa TEPCOHAIBHBIX JaHHBIX PAOOTHHKA YUPEKICHUS
JOJHKHBI OCYIIECTBISATHCS HCKITIOUUTEIHHO B YKa3aHHBIX IICIISX.

[TomyueHHble TepCOHATbHBIC JaHHBIE, HEOOXOAUMBIC ISl  JTOCTHIKEHUS
BBIIIICYKA3aHHBIX 1IEJIeH, OTPa)kaloTCsl B JIMYHOM JieJie paOOTHHUKA B COOTBETCTBHH C
TpeOOBaHUSMHU TPYJOBOTO 3aKOHOJATEIhCTBA W BHYTPEHHUX HOPMATHUBHBIX
JOKYMEHTaX YUpeKICHUS.

4.3.2. TlepconanbHble NaHHbIE (PU3UYECKHUX JIAI[ TIO JOTOBOPAM TPaKIaHCKO-
MPaBOBOTO XapakTepa, aBTOPOB PE3YJIbTATOB HHTEIUICKTyaJIbHOW JESTENHHOCTH;
KOHTPAreHToB — (PU3WYECKUX JIUIl U TPEJCTABUTENIEH M PAOOTHUKOB KOHTPAreHTOB
(rfopUAMYECKUX JIUIT).



CocraB 1 00beM MEPCOHATHHBIX JAHHBIX YKA3aHHBIX CyOBEKTOB OIMPEACIIICTCS B
COOTBETCTBUM C BHYTPEHHUMH HOPMATHUBHBIMH JIOKYMEHTaAMHU Y UpPEKIACHUS,
pPETIaMEHTUPYIOIMMHU  AEATEIBHOCTh 10  peaIM3allid  yCTaBHBIX  IIEJIEH,
OCYIIIECTBJIICHUE CJIEIOK B COOTBETCTBHMM C 3aKOHOJATEILCTBOM Poccuiickoi
denepaluy, Ha OCHOBAaHWHU YTBEPKJICHHBIX (POPM JTOKYMEHTOB (JIOTOBOPOB/aHKET M
3a5BOK).

[enu 06pabOTKH EPCOHANBHBIX JAHHBIX YKa3aHHBIX CYOBEKTOB!

— peanu3anns yCTaBHBIX LEJNEH Y YPEkKICHHUS;

— OCYIIECTBIICHUE CIIEIIOK B COOTBETCTBHUM C 3aKOHOAATENBCTBOM Poccuiickon
denepanum.

5. IOPAOOK U YCIIOBUA OBPABOTKU ITEPCOHAJIBHBIX TAHHBIX

5.1. YupexaeHue mpu oCcyecTBICHHH 00pab0OTKH MEPCOHABHBIX JaHHBIX:

— TMPUHUMAET MeEphl, HEOOXOJWMBIC W JIOCTAaTOYHBIC IS oOecTieUeHUs
BBITIOJTHEHUS TpeOOBaHUI 3aKOHOAATENhCTBA Poccuiickoit deaepaiiiu U JIOKAIbHBIX
HOPMAaTHBHBIX aKTOB YUPEKJICHHUS B 00JIaCTH IIEPCOHATBHBIX JTAHHBIX;

— IPUHUMAET MPABOBbIC, OPTAaHU3ALUOHHBIE U TEXHUYECKUE MEPBI JJIS 3aIUTHI
MEPCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOTO WJIM CIYYaliHOTO JOCTyIlAa K HUM,
YHUYTOXKCHUS, HM3MCHEHHUsA, OJIOKUPOBAHUSA, KOIMUPOBAHUS, MPEIOCTABICHHUS,
paclpoCTpaHEHUsS] TEPCOHAIBHBIX JAHHBIX, a TAKXKE OT UHBIX HEMPaBOMEPHBIX
JNEUCTBUM B OTHOLLICHUU NTEPCOHAIBHBIX TAHHBIX;

— Ha3HAYyaeT JIMI0, OTBETCTBEHHOE 3a OpraHU3aIuio 00padOTKU MEPCOHABHBIX
JNAHHBIX B Y UPEKICHUH,

— W3JAET JIOKAJIbHBIE HOPMATUBHBIEC aKThl, ONPEICIISIIOIINE TOTUTUKY U BOTIPOCHI
00pabOTKH U 3alIUTHI TEPCOHANBHBIX JAHHBIX B YUpEeXKICHUY;

— OCYIICCTBIIICT O3HAKOMJICHHE PAaOOTHUKOB YUpEeKIACHHUS, HEMOCPEICTBEHHO
OCYIIECTBIISAIOMMUX  OOpabOTKYy  IMEPCOHAJIBHBIX  JIAHHBIX, C MOJIOKCHUSIMU
3akoHomarenbcTBa Poccuiickonn @enepanvu UM JOKAIBHBIX HOPMATHMBHBIX AKTOB
YupexaeHnuss B oOJaCTH TEPCOHANIBHBIX JaHHBIX, B TOM 4YHCIIEe TpeOOBaHHUSIMU
K 3al{Te MePCOHATBHBIX JJAHHBIX, 1 00yUYeHHE YKa3aHHBIX PAOOTHUKOB;

— TyOJMMKyeT WIM HUHBIM 00pa3oM 0OecleurBaeT HEOTPAHUYEHHBIN TOCTYI
K Hactosieh IloanTuke;

— COOOIIIaeT B YCTAHOBJIEHHOM MOPSIIKE CYOBEKTaM MEePCOHATBHBIX JaHHBIX WM
UX TIPEACTAaBUTEIISIM MH(OPMALIMIO O HAJTUYUU NIEPCOHATBHBIX TAaHHBIX, OTHOCSIIUXCS
K COOTBETCTBYIOIIUM  CYOBEKTaM, MPEAOCTaBISECT BO3MOKHOCTh  O3HAKOMJICHUS
C 9TUMHU NMEPCOHAJILHBIMU JAHHBIMU MPU 00paIIeHUH U (MJIU) MOCTYIJICHUHN 3aIIPOCOB
YKa3aHHBIX CYOBEKTOB MEPCOHATBHBIX JAHHBIX WM WX MPEICTABUTENICH, €CIIU UHOE
HE YCTAHOBJICHO 3aKOHOAATENIbCTBOM Poccuiickon denepaunu;

— TIpeKpamaer o0paboTKy W YHHUYTOXAET MEPCOHAIbHBIC JaHHBIC B CIyYasX,
MPETYCMOTPEHHBIX ~ 3aKOHOJIATENhCTBOM  Poccmiickoit  Demepanuu B o0nacTu
MEPCOHAJIBHBIX JaHHBIX;

— COBEpILIACT WHBIE JEUCTBUSA, NPEAYCMOTPEHHBIE 3aKOHOAATEIHbCTBOM
Poccuiickoii @eaepannu B 001aCTH MEPCOHATBHBIX TAHHBIX.



5.2. OOpaboTka MEpPCOHANBHBIX MAaHHBIX B YUPEKICHHUH OCYIIECTBISETCS
c cornacus CcyOBeKTa NEepCOHANbHBIX JaHHBIX Ha 00pa0OTKY €ro MepCOHaIbHBIX
JaHHBIX, €CJIM WHOE He TMPEAyCMOTPEHO 3aKOHOJATeNbCTBOM Poccuiickoii
®eneparuy B 006J1aCTH EPCOHATBHBIX JTaHHBIX.

5.3. YupexxaeHue ocyuiecTBIseT cOOp, 3aluCh, CUCTEMATH3AIMIO0, HAKOIIJICHHE,
XpaHeHue, yToyHeHue (OOHOBJIEHHE, WM3MEHEHHWE), H3BJICUEHHE, HCIOJIb30BAHUE,
nepepady  (pacmpocTpaHeHHe, TIpEeJOCTaBICHHE, JOCTyI), 00e3THYnuBaHUE,
OJIOKUpOBaHUE, YAAICHUE U YHUUTOKECHHUE MTEPCOHATBHBIX JTaHHBIX.

5.4. OOpaboTka TEpPCOHANBHBIX JaHHBIX B YUPEKICHHUH OCYLIECTBISACTCA
CIEAYIOIIMMU CTIOCO0aMU:
- oe3 UCITOJIb30BaHUS CpEIICTB BBIYMCIIUTEIbHON TEXHUKU

(HeaBTOMAaTU3MpOBaHHAsA 00pabOTKa MEPCOHAIBHBIX JaHHbIX );

— aBTOMATHM3HWpOBaHHas o0O0pabOTKa TEPCOHANBHBIX [aHHBIX C Mepeaavei
MOJIy4YE€HHOM uHpOopMaIuu 10 UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM
CeTsIM 1iu 0€3 TaKOBOM.

6. AKTYAJIM3ALNWA, UCTIPABJIEHUE, YIAJIEHUE 1 YHUYTOXEHUE
I[TEPCOHAJIBHBIX JJAHHbBIX, OTBETbI HA 3AITPOCBHI CYBBEKTOB HA
JOCTVII K ITEPCOHAJIbHBIM TAHHBIM

6.1. B ciywyae mpemocTtaBieHUs CyOBEKTOM IMEPCOHANBHBIX TAaHHBIX (DAKTOB O
HETIOJTHBIX,  YCTapeBINMX, HEJOCTOBEPHBIX WM  HE3aKOHHO  TOJYyYCHHBIX
MEPCOHANBHBIX JAHHBIX YUpekKIeHHE 00s3aHO BHECTH HEOOXOIWMBIE W3MCHCHWS,
YHUYTOXKUTH UJIN OJIOKUPOBATH UX, & TAK)KE YBEIOMUTH O CBOMX JICUCTBHUAX CYOBECKTa
MIEPCOHAJILHBIX JTAaHHBIX.

6.2. B cmywyae moaTBepkacHHS (akTa HETOYHOCTH TEPCOHATBHBIX JaHHBIX
MEPCOHANIbHBIE JIaHHBIE TMOJUIeKAT WX aKTyallM3allMy OoIepaTopoM, a B Ciydae
MOATBEPKJEHUS (pakTa HEMPABOMEPHOCTH UX 00pabOTKHM Takas oOpaboTKa AOHKHA
OBITH MIPEKpaIICHa.

6.3. [lpu goctwkenuu 1enerd 0OpabOTKU MEPCOHANBHBIX JAHHBIX, a TAKXKE B
cilydae HMCTEYECHHS CpoKa coryiacus Ha oOpabOTKy MEpCOHANBHBIX JIaHHBIX HIIN
OT3bIBa CYOBEKTOM TIEPCOHANBHBIX JAHHBIX COTJIacCMsi Ha UX 00paboTKy
MIEPCOHAJILHBIE TAHHBIE TIO/ITICKAT YHUUYTOKEHUIO, €CIIH:

— HWHOE HE  TPEayCMOTPEHO  JIOTOBOPOM,  CTOPOHOM  KOTOPOTO,
BBITOJIOTIPHOOpETATENIEM WM TIOPYYHUTETIEM II0 KOTOPOMY SIBIISIETCS CYOBEKT
MIEPCOHAJIbHBIX JTAaHHBIX;

—  oleparop HeE BIIpaBE OCYIIECTBISATH 00pabOTKy Oe3 corjiacus CcyObeKTa
MEPCOHANIBHBIX JaHHBIX HAa OCHOBAHUSX, MPEAYCMOTpPeHHBIX DenepanibHbIM 3aKOHOM
«O mepcoHaNBHBIX JTAHHBIX)» WM UHBIMH (eepaTbHBIMU 3aKOHAMH,

—  WHOE HEe MPEeAyCMOTPEHO WHBIM COTJANICHHEM MEXIy OIEepaTopoM H
CyOBEKTOM MEePCOHAIBHBIX TAHHBIX.

6.4. OnepaTtop 00s13aH COOOUIUTH CYOBEKTY MEPCOHAIBHBIX JAHHBIX WA €r0
MPEJCTABUTEN0 HHPOPMAIUIO 00 OCYIIECTBIIEMON UM 00paboOTKe MepCOHATbHBIX
JaHHBIX TAKOTO CyOBEKTA MO 3aMpOoCy MOCIEIHETO.



